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IN PARTNERSHIP WITH





Thank you Shinfield Parish Council for 

considering The Shinfield Family Festival 

(SHINFEST). We appreciate your time in 

viewing our proposal and giving us the 
opportunity to present our services. We, 

at Cater Express, take each event very 

seriously, as we know it’s a important

day which is why we take extreme 

care and precision within this process 
to ensure that the journey to the 

decision is as transparent and 

enjoyable as the event itself. That’s why 

we love what we do, being a part of 

this event is as special to us as it has 

always been, which is not only an 

honour, but a privilege.  
Pamela Naidoo
Event Manager
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Edward W Shaw
Event Manager

Cater Express wants to organise, 

facilitate, and deliver The Shinfield

Family Festival (SHINFEST) in partnership 

with Shinfield Parish Council. Kindly 
consider our plans on the following 

slides. As residents of Shinfield, we wish 

to produce an annual event that 

warrants the same excitement from 

Shinfield locals as myself and team 
share. With a company of 42 staff 

members and the competency and 

expertise in large scale events, I hope 

you join us on this fun, committed 

journey.



Shinfield
Family Festival

In Brief:

The Shinfield Family Festival (SFF) is an annual event held in August. The location of the 
event is held on Deardon Field based in Shinfield. The event will have many areas of 
entertainment, food & drink for families to enjoy. The event is held on a Saturday of which will 
last for one day only. The SFF will operate and be managed by Cater Express in partnership 
with Shinfield Parish Council. Each year the event will support 2 local charities to raise 
money for their important causes.

Cater Express has conducted a risk assessment of the proposed area of which the SFF can 
accommodate a volume of guests at 1,500 at a max capacity at any one time. Please see 
next slide for proposed floor plan. 



NOT TO SCALE

The proposed floor plan is essentially 

not to scale and not in proportion to 

the volume of equipment, buildings 

and furniture. A more comprehensive, 

accurate and detailed floor plan will be 

created for record upon our events 

management team having conducted 

a thorough inspection.



Our Professional uniformed 

staff are competent, 

experienced and are an 

invaluable attribute to the

event.  



Food

Cater Express will 
provide a variety of 
cooked foods, British 
Sourced and of the 
highest quality. We 
will cater for all 
dietary requirements.

Drinks

We will provide a
variety of drinks
areas including
Cocktails, bar drinks, 
Teas & Coffees, and
non-alcoholic drinks.

Entertainment

There will be live 
bands, including 
singers & dance acts 
from Reading 
University for all the 
family to enjoy.

Other Facilities

Cater Express will 
provide toilet 
facilities and on-site 
guides to welcome 
guests to the event.

*Halal, Kosher, Vegetarian, Vegan options 
available



Charity Support

The Bowyer 
Family 
Memorial 
Trust

The Edmund 
Godson 
Charity

The SFF will provide areas for local charities to promote their cause and work. The event can 
be capitalised by local charities to fundraise and use the event as a platform to educate 
guests with the work their charity does.





HEALTH & 
SAFETY

Cater Express will provide all relevant 
health & safety measures and services 
including security, first aider response (St 
John Ambulance), and will follow all 
obligations to food hygiene regulations.

In conjunction with our H&S policies, 
Cater Express will apply for the mandatory 
Temporary Events Notice (TEN) of which 
local emergency services are made aware 
of the event including Police, Fire Brigade, 
Ambulance Services, and all Councils.

Cater Express holds all relevant 
insurances including Public Liability 
Insurance which will protect guests in the 
circumstances of relevance.

It is imperative to our team to ensure that 
Safety First is the priority of all our events, 
and we will ensure that all checks, 
procedures, risk assessments and 
mitigations are addressed to allow guests 
to enjoy the SFF with the security and 
safety they deserve.



Memories
are special moments 

that tell our

Story







AS SEEN IN

MAGAZINE




